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I. O6uHe NoJOKeHHA

1. YueOupri oTnen sABNIAeTCH CIPyKTYpHbIM Tospa3zemenuem dejlepasibHoro
aBTOHOMHOTO y4pP@exXTeHHA ONOMHUTeIBHOTO podeccHoualbHoro obpa30BaHHA

«CBIKTBIBKapCKH yaeOuEI WeHTp PexepasbHoli MpOTHBOTOxKapHOl cuy2xKO‘M (Mamee —

YueOusIii WeHTp), OCHOBHBIM OpraHOM yIipaBleHHA yaeOHEIM TIpoleccoM UM MOYMHAeTCA

3aMecTuTelIO HadalibHuKa YueOHoro IeHTpa, B 4YbH YHKUMM BXOWMT opraHv3alHd
yueOHo padorsl.

2. B cBoelt eaTeIbHOCTH y4eOHEI OTesl PyKOBOACTByeTCA HOPMaTHBHbIMU

mpaBoBbiIMu aktTamu Pocculickoh Weyepalluu, HOPpMaTMBHbIMM WpaBOBbIMH akTaMv

Muuuctepcrsa mpocpemjenui Poccuiicxow Deyeparmu, a TakwxKe NpwkKa3aMu,

]upeKTHBaMH, pacnlopsKeHHuamMU MUC Poccuu, Yctasom YueOuoro WeHTpa, JOKasIbBHbIMU

HOPMaTHBHBIMH akTamMu YueOuoro WeHTpa.

3.naBHol 3amqauei yseOHoro OTJea ABIAeTCA WWlaHMpoBaHve WH OpraHwsalHA
yueOHoro Ipollecca, KOHTPONb 3a EO OCYINECTBIICHHEM, aHalIH3 CFO peSyIIbTATOB.

4, DyHKIMAMY y4eOHOrO OTAeNa ABIIALOTCA:

a) WaHupoBaHve yueOHOro mpolecca;
6) aHalM3 HW KOHTpob yueOuoro Ipouecca,
B) opraHu3allut MeTOLH4eCKON padorsl;
r) yuet oOy4eHHBIX HM BefeHHe peecTpoB JOKyMeHTOB 06 ob6y4eHHH

(kBaruduKalun);
Jl) HOATOTOBKa HM Mepeaua cTaTHCTH4eCKHX CBeeHHK 00 OOy4eHHEIX;

e) yueT H WpesocTapleHue TEXHHYeECKUX CpeACTB OOYYeHUA;
%K) HHPOPMalMOHHOe MW TeXHMYeECKOe COMpOBO*K Tene odunmasbHoro calira

YyedHoro LleHTpa;
3) wWolmepxaHHe B padoTocnocoOHOM cOcCTOxHHH UM pa3BHTHe

aBTOMATH3MpOBaHHBIX paOodwxX MeCT,  CIPyKTYpMpOBaHHEIX  JIOKaJIbHO-

BBIUMCIIMTEIBHBIX CeTeli YueOHoro lleHTpa UM CHCTeM BUeoHaoONeHHA.

II. Sagauu yueOunoro oTgzeta

5. OpraHu3allid W KOHTpoNb y4eOHoro Npolecca, HalpaBseHHOrO Ha NOATOTOBKy

CieWMalMcTOB 10 MporpaMMam mpodeccwoHabHOM NOLTOTOBKH, mpodeccMoHalbHoK
TlepeMOATOTOBKH HM MOBbIMeHHM KBaIMbuKalMu cilymaTeneh B oOmacTH obecnedeHuA

TOKapHoO OesoMacHOcTH, rpaxkaHcKOl OOOpOHEI, 3allMTbI HacelleHuA HM TeppuTOpuU OT

ype3BbIdaiiHBIX CHTyalluli IpMpowHOro W TeXHOreHHOrO XapaktTepa, Oeso0lacHOcTH IMroAeH

Ha BOTHBIX OOBeEKTAaX, OXPaHb! Tpya.
6. Koopauuaiua paSotsi mo MeToyuueckomy oOecneyeHHIo y4eOHOrO Mmporecca,

BHEPeHHIO HOBBIX OOpa3z0BaTeNbHBIX TEXHOJOIMM MW cpeycTB OOy4eHuA, IpakTHyeckoro
ONEITa JEATEIBHOCTH deepasbHO MPOTUBOMOXKapHOH CILy2KOBI.



7. OGecneyeHve ycnOBHit Aa MOBEINeHHA NpodeccMoHalbHOrO MacTepcTBa

lpenotaBatebCKOLO CocTaBa.
8. CBOeBPeMeHHOCTh HM MOMHOTa WOATOTOBKM OTHeTOB Yyeduoro WeHTpa 0

HallpaBleHHAM: HHOPMAalMOHHbIe CHCTEME! Hi WHOpMallHOHHad Oes0MacHOCTE.

9. BecnepeOoliHaa paOota OprreXHHKH, JIOKAaJIbHO-BbIMMCJIMTCsIbHBIX ceTeH
CHCTeMBI BUNeoHaOmoneHuA YueOHOrO WeHTpa.

10. Becnepe6olinaa padotra oburmanbuoro calita YueOuoro WenTpa.
11. CsoespemenHoe oOnoBmeHHe MHdopMaluH Ha OdMIMaIbHOM cate

Yyeduoro WeHTpa.
12. CBoeppemeHHoe nonomHeHMe PoTO-BueO apxuBa YseOuoro LeHTpa.
13. Koopmunanus  B3aumogelicraui c pyrumu oOpas0paTevIbHbIMH

yIpexeHHAMM 0 yYeOHbIM HM MeTOMYeCKHM BOMpocaM.

II. DyHkuun yuedunoro OTAeIa

14. [InanupoBanue:
a) KOHTpOb 3a WlaHMpOBaHveM H_ BbIIOJHCHHeM yueOHot uw yaedHo-

MeTOM4eCKOi Harpy3KM WpenosaBaTesBcKoro cocTaBa YueOuoro WeHTpa;

6) KOHTpomb 3a BbINOUHeHHeM pacnucaHult y4eOHBIX 3aHATHH, 9K3aMCHOB UM

KOHCYJIbTAaluy;
B) MOZTOTOBKa MaTepHasloB AIt TeKyllero IWlaHMpOBaHuA padotsr YueOuoro

WeHTpa HM yyeOHOro OTAesa TO BOMpocaM OpraHnusalluu yxeOHOro Npouecca,
r) HOZPOTOBKa MpOeKTOB MpHKa30B, paclopWKeHHH, TOMO2%KeHHH, WHCTpyKUMH UW

IpyruX HOPMaTHBHBIX aKTOB NO BOMpocaM WiaHHpOBaHuA WM OpranusallMn yueOHOro

Ipolecca;
i) MWORTOTOBKa MaTepHaloB It 3aceqaHHH wWeflarormueckoro coBeTa MO

BoNpocaM IWlaHupoBaHHA HM Opranusaluu yaeOuoro Mmporecca;
e) OlepaTHBHEIii KOHTPOJIb CBOCBPEMCHHOCTH 3aHATHH, MOCeIaeMOCTH 3aHATHM Hi

CaMOMOZTOTOBKH CiIyMaTeaMu;
*K) UpoBefeHuve Oecex co cilyulaTesaMM NO BOTIpocaM CcOJepKaHuA yueOHOro

miaHa, rpaduKa yaeOuoro Wporecca, paciivcaHWii 3aHATHM, 9K3aMeHOB M OpraHusallHy
CAMOCTOATeJIBHOM NONTOTOBKH;

3) u3ydeHue u OOOOMIeHMe HepesOBOrO ONbITa paOoTE! Apyrux oOpas0BaTesIbHBIX

yupextenui cHcCTeMbl ONONHHTebHOrO podeccuoHabHoro oOpa30BaHHaA 0
BOIpoOcaM IWiaHMpoBaHa HW OpranusaluMu yseouoro mporecca;

VM) OCyIeCTBIeHHe MeqarormyecKoro KOHTPONA 3aHATHK NpemosapaTesbcKoro
cocTaBa.

15.Meromuueckas padota:
a) MOZTOTOBKa MaTepvasIOB JJi< MepCieKTHBHOTO M TeKylero IaHvpoBaHHud

pa6otsr YueGuoro WeHtTpa H yyeOHOro Mpolecca To BoNpocaM yueOHo-MeToqu4eCcKO
padorEl;

6) pagpaSoTKa MeponpHsaTH No peallM3al[wH HOPMATMBHBIX MpaBOBbIX aKTOB,

pykososamux qoKyMentos MUC Poccuu, petienul neqarormueckoro copeTa YueOHoro

leHTpa 0 BOMpocaM COBePIIeHCTBOBaHMA MeTOZMecKOrO obecteveHHA yue0Ho-
BOCIIMTAaTeJIBHOLO IIpolecca;



B) MOATOTOBKAa MpOeKTOB IIpHKa3z0B, pachopsKeHU, MoNOKeHuM, MHCTpYKIMM

JIpyrux HOPMaATHBHBIX WpaBOBbIX aKTOB IO BOIIpocaM yaeOHo-MeToqMdeckol padorsl,
TIOBLIMeHUA KBaIMbUKAaluM WpenoaBaTebCKOrO COCTAaBa,

r) KOOpLMHAlA MeTomM4ecKok paOoTsI Mpenozapatenen;
I) aHasiM3 COCTOAHUA MeTOAMHeCKOH paooTb! H MOATOTOBKAa COOTBETCTBYIOINUX

oOO30POB H CIIpaBoK;
e) HOATOTOBKa MaTepHasoB Mid 3aceqaHul Wefaroruv4eckoro CopeTa NO BOMpocaM

yue6HO-MeToauadecKol paoorsl;
*K) uB3ydeHHe, OOoOMeHMe M paclipoctpanenue epegxoBoro onbita yue0Ho-

MeTOLMUeECKON paoorTsl;
3) aHaiM3 pe3yIbTaTOB UearorMvyecKOroO KOHTPOJId HM B3aMMHBIX moceleHuit

3aHATH, paspaSoTKa peKOMeHalu 10 UX TasIbHeMIeMy COBepINeHCTBOBaHHIO,
MU) W3y4eHHe MHeHUA MpenosaBaTebCKOFO COCTaBa M CylyWaTeleH 0 COCTOAHUM

opraHu3aruM yseOuoro mpolecca, paspaOorKa Ha OCHOBe aHasIv3a MHeHMM IpetoKeHuw
110 erO COBEpIIeCHCTBOBaHH10;

k) weyy¥enue, o6o06meHHve uM pacipocrpaHeHme opraHMsaluM yuedHO-
MeToquuecKol pasorsl Apyrux YuaeOusIX WeHTpoB.

16. AHamM3 MW KOHTPOJB:
a) MOATOTOBKa MaTepHasioB JWI MepcieKTMBHOrO HM TeKylero MaHHpoBaHua

padots1 YueOHoro WeatTpa HW yseOHoro oTyea 10 BOMpocaM OpraHv3allM KOHTPOIA

yueOHoro lporecca;
6) MOZTOTOBKa MIPOeKTOB IpHKka30B, pacnopwMKeHUM, NOMOKeHMM, MHCTPYKUMH Mi

JIPyPHX HOPMATMBHBIX TIpaBOBBIX aKTOB 110 BONpocaM OpraHw3allMM KOHTpOIA yueOHOro

mpollecca, paOoTsI 3K3AaMeHaLMOHHBIX KOMMCCHIi, WHIMBUyalbHoro oby4seHHA, m0

pesyIbTaTaM yCIleBaeMOCTH CilyllaTeen;
B) aHallM3 pe3yIbTaTOB BXOJHOFO, TeKyIero, NpoMexKyTOdHOrO WM MTOrOBOrO

KOHTpOJI4 3HaHMii cilyWatTesel, pesyIbTaTOB KOHTpOJt WoceljaeMocTH WM UPH4HH

MPONYCKOB 3aHATHM, MOATOTOBKa COOTBETCTBYIONMX CIpaBOK, OOSOpoB wHdopMalui
10 J@aHHBIM BONIpocaM;

r) MOQTOTOBKa 9K3aMeHALMOHHEIX HM 3a4eTHBIX BeoMocTeli, odopmyueHHe

9K3AMCHALMOHHBIX (3a4éTHbIX) JIMCTOB JA WHIMBUTyabHOW CfadH SK3aMCHOB Hi

3a4eTOB;
i) oopmMieHve MH KOHTPOUb 3a paBMJIBHOCTHIO BeeHHA %XypHaloB yueTa

yueOHBIX 3aHATHH;

e) KOHTpOUb 3a MpaBWJIbHOCTBIO BeJ[CHHA CBOJHBIX BeZOMOCTeH O pe3yIbTaTax
BHIMOUHeEHHA YYCOHOLO WlaHa CILyWaTesLaMy;

*K) OKa3aHHe MOMOLIM B OOpMiIeHHH WHOPMAaIMOHHBIX CTCHOB M0

pe3yIbTaTaM ycrleBaeMOCTH CilylWaTemen;
17. Yuer u wpemocTapieHue TEXHHYeCKUX CpeACTB OOyYeHHA:

a) opraHu3alua paOoTbl m0 yueTy HW MCMONb30BaHHIO TeXHHUeCKHX CpelCTB
o6yyeHua (mamee - TCO);

6) MOZTOTOBKa MaTepHasloB Jit NepCMeKTMBHOTO HM TeKyllero MWlaHHpoBaHHA

padotsr YueOuoro WeHTpa H yyeOuoro OTZeNa MO BOTIpocaM BHeZpeHHA MW OpranvsallMu
akcnmyatamuu TCO;

B) MOTOTOBKa MpOeKTOB NpKa30B, pachopswKeHMH, NONOKeHM, MHCTpyKUMH U

JIpyruxX HOPMAaTMBHBIX TpaBOBbIX AKTOB IO BOMpocaM BHeApeHHA, yaeTa, XpaHeHuA,

nopsyka ciicaHua uw opranM3aluMM oKcuyaraquu TCO, mpaBHl Mciolb30BaHHA



OprTexHUKH, JOKasIbHO-BBIGHCIMTCIBHBIX cereli u CHicTeMBI BUeoHaOmozeHuA YueOHOrO

IleHTpa;
r) opranv3auua odyseHHA mpenomapatesbcKoro cocTaBa

=:
WpaBHlaM

oKcIulyaTaluH HW WpumMenenua TCO;
I) ohopMnenue 3adBOK Ha mpuobpetenue TCO B COOTBeTCTBHM C TadeseM

MONOXKeHHOCTH M KOHTPONb 3a UX BBITOHEHMeM,;

e) oKa3aHMe MeTOAM4eCKOH HU MmpakTHueckoli NMOMOIMM UpemoyapatelaM B

ocyllecTBIeHHM (oTO UM BHICOCbeEMKH, SBYKOSAIHCH, W3rOTOBIeHHH  cyaliOB,

lipeseHTalMii Hi T.1. MaTepHasIOB [It UCTIONb3OBAHHA TCO;
1K) KOHTpONb 3a OpraHvzallMel 9SKcIUIyaTalMu TCO, wcnomb30BaHveM Hx B

yue6HOM Tporecce, avaiu3 o6o6uleHve OMbITa padoorTsI, MOATOTOBKa OO30POB, CIIpaBoK

YW OTYCTHBIX JOKYMCHTOB 10 JaHHbIM BOIIpocaM;
3) opraHu3alluad TeEXHHYeCKOLO OOCIYKMBAHHA H peMOHTAa TCO;
wu) wsyyeHve uM oOOobmIeHHe OTbITa padoTst Bpyrux YueOubrx UeHTpoB M0

BONpOcaM BHeJpeHHA HW OKC yaTalun TCO.

IV. oxymentauusa yueduoro orfea.

18. B yseOHom otyene BefeTca cllefytollad OCHOBHAA JOKYMeHTAallaa,

Tnomexkallad XpaHeHHio:
a) yueOHbIe fea (BKOUaAIOMIMe B ceOa oKypHamBl yueTa y4eOHBIX 3aHATHH,

9K3AMeHAUIMOHHEIe (3a4eTHBIC) BeTOMOCTH, 9K3aMeHaMOHHbIe (saueTHbIe) JIMCTHI,

MpoToKola UTOrOBOH aTTecTallMH, CBOAHbIe BeOMOCTH O pesylIbTaTax BBbIMOIHeHHA

yueOHoro TWlaHa CyIyiaTelaMM, MaTepHallbl No opranusanHit yueOHOH WpakTHKH

cTa@KUPOBKU CILyMaTesei);
6) KHMra perucTpallM BbIMAaHHBIX TOKYMeHTOB 06 o6yueHHH;

B) KHura perucTpalMi BbIqad tyOMKaTOB JOKyMeHTOB 06 obyseHHH;

19. YueOunrii oTMeN TOTOBUT 3aiBKH Ha pwoOperenue u (umm) THpaxkUpoBaHHe

6naHKOB OCHOBHEIX JOKyMeHTOB 10 opraHusalluu yueOuoro Mpotecca, yaeTy yucOHoH u

MeToMueCcKOn padoorTsl.

V. 3akOUNTeIbHbIe NOIOKeCHHA

20. Hacroasmiee [lonomxenue BcTyIaeT B CHJIy C MOMCHTa CTO yTBepxKTeHuA U

JeHCTByeT JO 3AMCHBI HOBBIM.

Tonoxenne paccMoTpeHo M Of0OpeHo HezarormyeckKUM COBCTOM MAY JMIO

CrrkTprpkapcKult yaeOunrii nextp PIIC

IIporoxom Ne 4 ZG 20%Ar.


